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MynununaisHoe 00111e00pa3oBaTeIbHOE YUPEKACHHE
HomokoHoBcKas cpenrsis obuieobpasosarenbHas LIKOJA

¢. HomoxkoHOBO
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IIpaBuia nonb30BaHus

NIKOJBHBIM HH(POPMALHOHHO-00/IH0TEYHBIM HEHTPOM
1.06mue noo:keHus
[1paBuia mosns3osanus LITABI] paspaboranst Ha ocHoBe [lonoxkenus o IHKBL
MOY Howmoxkonosckoit COILI c.HomokoHOBO. ‘
ITpasuia mons3osauus [ITABI] pernaMeHTHPYIOT OPSAOK AOCTYNA K (hoHIAM
ILIMBLI, npasa u o6s3anHocTH untateneit [HHABLI.
[Mpaso cBoGoanoro nocryna u GecniaTHoro noiab3osanus HIUBIL umeror:
yqaIuecs, yUuTes, pOIHTeNH (3aKOHHBIE TPEACTABUTENH] ), COTPYAHHKH IIKOJIBI,
K ycnyram unrarenei 1mpeiocTaBIsioTC:
¢on yaeOHOH, Xy10)KeCTBEHHOH, CIIPaBOYHOM, HAYUHO-IIOIYJIAPHO¥ JINTEpaTyphI
AT ydaIluxes;
(OHJ METOIMUECKOM, HAY4HO-TIearOrHUeCKOMH, CIpaBOYHON yueOHOH, XynoxKect-
BEHHOM JIMTEPATYPbI ISl YUUTENEH, po/iuTeNel (3aKOHHBIX IIPEICTABUTENEH);
KHHTH, Ta3eTHl, XypHAabI; :
hpoBoit Yo (TUCKH), HIeKTpoHHBIe 6assl naHHbIX, AUBC, anexTponHsle
KaTaJOTH, HHBIC HHPOPMALIHOHHEIE pecypChl
crpaBouHO-6ubuorpaduyeckuii GoHm, peKOMEHIATENbHbIE CITUCKHU JIUTepaTyphl;
MH/MBUyalbHbIE, TPYIIIOBEIE ¥ MAacCOBBIEe (POPMBI pabOThI C YATATEIISAMH.
1.4 bubsanoreka oOciy:KHBaeT YHTATEJI€H:
-Ha aboHemenTe (BbIAaYa MPOU3BEICHUH MeYaT Ha 10M)
-B UUTAIBHOM 3ajie (MECTO, [JIe YMTaTeNH PaboTAOT C U3AHUAMH UIOKYMEHTAMM,
KOTOpBIE Ha JIOM HE BBLIAKOTCS) - V
-B 30HE YCTAHOBKY KOMIILIOTEPOB (MECTO, I/ie 00yyatomiecs MoryT paborarh B
cetn MHTepHET, OCBaMBaTh HABBIKKM PabOThI HA KOMIIBIOTEPE, MOJIB30BATHCA |
1U(ppoBbIM (oHAOM OUONHOTEKH U T.11.)
Pexxum pabotsl ILIWBL] cootBeTCTBYET BpeMEHH pabOThI IKOJIEL.
[TonenensHuk- nmgrauna: ¢ 10.00 —13.30
BBIXOJIHOMH: cy000Ta, BOCKpeceHbe
2. [paBa, 00513aHHOCTH H OTBETCTBEHHOCTh YHTaTE/IeH — NoaL30BaTe/ eI
- HIUBIY
Moan3oBatenu HIUBI nmeroT npaso:
[Tonb3oBaThest GUOITHOTEUHO-HH(DOPMAIIMOHHBIMH YCIyTaMHU OeCTIaTHO



-IOJy4aTh MOJHYI0 HHPopMaLuio 0 (oHAe, THPOPMALIMOHHBIX peEcypcax U
npenocrasisiembix HINDBII ycnyrax;

-TI0JIb30BAThCS CIPABOYHO-OMOIMOTrpaduaecKkuM anmnaparoM OUOINOTEKY;
N0JIy4aTh KOHCYJbTATUBHYIO [TOMOIIb B MOUCKE U BHIOOPE HCTOYHUKOB
uHpopMamy;

-IoJy4ath J1000i 1okyMeHT u3 pouaoB HINBL] Bo BpeMeHHOE MOIb30BaHKE HA
ycIlioBusAXx, onpeaenéHubix [Ipasunamu nons3oBanus [HINBIL;

-IIPOJIJIEBATH CPOK IMOJIB30BaHUS JOKYMEHTAMU;

-TI0JTy4aTh KOHCYJIBTATUBHYIO MTOMOIIb B paboTe ¢ nHpopMaIuei Ha 3JIeKTPOHHBIX
HOCHTEJIAX IPH MOJIb30BAHUU JEKTPOHHBIM U MHBIM 000PY/10BaHHUEM;
-y4acTBOBaTh B MEPONPUATHSAX, TpoBOAUMBIX [IINBLI;

-o0patatbest 1S pa3pelieHrs KOH(PIUKTHOM CUTYallud K AUPEKTOPY LIKOJIBI.
IMoas3oBarenu HHIUBIL 00si3anbI:

-coOmo1aTh npasuia noyb3zoBanus MBI

-0epeKHO OTHOCUTBHCA K NMPOU3BEACHUSM 1€YaTH (HE BBIPBIBATH, HE CTU0ATh

CTPpAHUIL, HC ACJIATh B KHUT'dAX HOQ‘-IG[}KHB&HI/II\;I, MOMETOK ), UHBIM JOKYMCHTAMHA

pa3HBIX HOCUTENSIX, 000PYI0BAHUIO, HHBEHTAPIO;
-IIOIJIEPKUBATH NOPSIIOK PACCTAHOBKHU JOKYMEHTOB B OTKpbITOM foctyne MBI,

PAaCIOJIOKEHUS KAPTOYEK B KaTajaorax U KapTOTeKax;
-TI0JIB30BATHCS LICHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B IIOMEILICHUH
OMOIMOTEKH;

-y0enuThCs MU MOJIYYEHUH JOKYMEHTOB B OTCYTCTBUHU JA€(PEKTOB, a IPU
oOHapyXeHHH POrUHPOpMUpPOBaTh 00 3ToM padotHuka [IIMBL];

-pacluCchIBaThCS B YUTATENBCKUX (POPMYIISIpax 3a KayKAblil MOIYyYEHHBIX JOKYMEHT
-Bo3Bpamiath Jo0KyMeHThl B [IINBI] B ycTaHOBIIEHHBIE CPOKH;

-IIPY yTPATEe WU HEYMBINIJIEHHOW [TOPY€ U3MAHUN U APYTUX JOKYMEHTOB3AMEHHUTD

UX TaKUM K€, MW W3JaHUSIMH, TPU3HAHHBIMYU OMOINOTEKOW PaBHOIICHHBIMHU.
-V MBIIUICHHAS TTOPYa U XUIIEHUE KHUT U3 OMOINOTEKH MPEIyCMaTPHUBACT
YIOJIOBHYIO OTBETCTBEHHOCTh JIMOO KOMIEHCAIINIO yIIIepOa B ICHE)KHOM
BBIPOKCHUH WU PABHOIICHHYIO 3aMEHY IMPOU3BE/ICHUSIMU TICYATH U IPYTUMU

JIOKYMEHTaMH.
-3a yTpaTy HECOBEPIICHHOJICTHUMU YUTATEIIMHU TIPOU3BEJICHUIN IeYaTH, IUCKOB U3

OMOIMOTEYHBIX OHJIOB WM MPUYUHEHNUE UM HEBOCIIOJIHUMOTO Bpe/ia
OTBETCTBEHHOCTh HECYT POJAMTEIU (MHBIC 3aKOHHBIC MTPEJICTABUTEIIH )
-moHOCTRIO paccuutaThes ¢ LIIMBI] mo ucreuenuun cpoka oOydeHus wim paboTs
B 00111c00pa30BaTeILHOM yUpEeXKIeHUH. JINUHOE JIeT10 BBIAACTCS BEIOBIBAIOIIUM
00yJaroIMMCcs TOJIBKO TTOCIIE BO3BPAIICHHS JINTEPATYPhl, B3ATONH Ha aODOHEMEHTE
OMOIMOTEKH, BEIOBIBAIOIINE COTPYIHUKH U yYalIuecs: 00pa3oBaTeIbHOTO
YUpEKACHUS OTMEUAIOT B OUOIMOTEKE CBOM 0OXOIHOM JIUCT.

1. O6si3annocTu IIUBI]

bubuanoreka oési3ana:




-o0ecneynTh OecIIaTHbIA U CBOOOAHBINA JOCTYIT YUTATENEeH K OMOIMOTEYHBIM
donmam u OecrIaTHYIO BbIIauyy BO BpPEMEHHOE T0JIb30BaHue UH(GOpMaIuy Ha
Pa3IMYHBIX HOCUTEISIX

-O6ecneynThb 3aIUTyY IeTe OT BPEIHOM JUIA UX 3I0POBbs U PA3BUTHS
uHdopmanmu. He gomyckath oOyyaronmxcs k MHTepHET-pecypcam
AIEKTPOHHBIM JOKYMEHTAaM 3KCTPEMUCTCKOTO XapaKTepa.

-OCyIIECTBIATh CBEPKY MOCTYNAIOMIMX B OMOJIUOTEKY JOKYMEHTOB (Ha
1100BIX HOocHTeNx) ¢ DeepanbHBIM CIUCKOM 3aIPENICHHBIX MATEPUATIOB

AKCTPEMUCTCKOrO conepkanus. [lponenannas pabora 10KHa
bukcrpoBatbed B «KypHane cBepku ¢ «DenepanbHbIM CIHCKOM

AKCTPEMUCTCKHUX MaTepuanoBy. [Ipy 0OHApYKEHUU 3alpEneHHbIX
MaTepUaIOB COCTABISAETCS aKT C L0 HEAOMYIICHUS NonaaaHus uX B hOH
OTKPBITOIO IOCTyIA.

* o0ecrneuuTh ONepaTUBHOE M KaU€CTBEHHOE 00CTYKUBAHUE YUTATENEH C
y4eTOM HX 3aIPOCOB H MOTpeOHOCTEH

*  CBOEBpPEMEHHO MH(OPMHUPOBATh YUTATENEH O BCEX BUIAaX MPEAOCTaBIAEMbIX
yCIIyT

*  TPENOCTaBIAThH B MOJIb30BAHUE KATAJIOTH, OCYIIECTBIISATh Ipyrue GopMbl
OuOIMOTEYHOTO HHOOPMUPOBAHHUS

*  u3ydYaTh NOTPEOHOCTH UMTaTENEH B 00pa3oBaTeIbHON HHpOpMaLUU

*  BECTH KOHCYJBTAI[MOHHYIO padoOTy, OKa3bIBaTh IOMOIIIb B ITOMCKE U BHIOOpE
HEOOXOIUMBIX U3/ITaHUM

*  TPOBOJUTH 3aHATHUS [0 OCHOBAM OMOJINOTEYHO-OMOIMOTrpaduuecKux u
MH(POPMAITMOHHBIX 3HAHUN

* BECTU YCTHYIO U HAIJIAJIHYIO0 MAaCCOBO-UH(POPMALIUOHHYIO padoTYy;
OpraHU30BHIBATH BHICTABKH JINTEPATYPHI, 0030PbI, JHU HHPOPMAIIUH,
AUTEepaTypHbIE B€Uepa, UTPhI, MPa3IHUKH U JP.

*  COBEpIICHCTBOBAThH pabOTy C UNTATENIAMU ITyTEM BHEAPEHUS MEPEIOBBIX
KOMIIBIOTEPHBIX TEXHOIOTHIA

*  CHCTEMAaTHYECKH CIECAMUTH 32 BO3BpAIllEHHEM B OMOINOTEKY BbITaHHBIX
IIPOU3BEACHUN NI€YATH

*  TPOBOJUTH B HaYaJle TOJa €KETOIHYIO MEPEPETUCTPAIUIO YUTATelIeh

* 00ecneyuTh COXpPAaHHOCTh U PAlIMOHAIBHOE UCIIOIB30BaHNE OMOIMOTEUHBIX
¢dboHI0B, cO3/1aTh HEOOXOIUMbIE YCIIOBUS JJIsl XpPAaHEHUS JJOKYMEHTOB

*  cnocoOCTBOBATH (HOPMUPOBAHHIO OMOIMOTEKH KaK IEHTPa pabOThI C KHUTOU U
uHpopmalmein

*  CO3J1aBaTh U MOAJEPKUBATh KOM(OPTHBIE YCIOBUS AJIsl pabOThI YnTaTeNeH
*  OTUYHUTHIBATHCA O CBOEH AESATENBHOCTU B COOTBETCTBUU € [lonoxkeHueM o
oubanoTexe.

2. llopsipnoxk nmoan3oBanus HHINBI]

-3aMuch o0yyaromerocs oomeoopazoBaTesnbHOro yupexxaenus B LIBIL]
MIPOU3BOUTCS 11O CIIMCOYHOMY COCTaBY Kjlacca B MHANBUAYATbHOM MOPSIKE




-IeIarorMYeCcKNX WM UHBIX pa0OTHUKOB 00pa30BaTEIbHOIO YUPEKICHUS,
poautenei (MHbIX 3aKOHHBIX MPEICTaBUTENeH) 00yHarOIIMXCsl —10 MacIopTy;
-IIPU 3aIIMCH YUTATEIIN JTOJKHBI O3HAKOMUTHCS C ITpaBuiiaMu noJib3oBanus [IMBI]
U IOATBEPAUTH 0053aTENBCTBO 00 UX BBIMOJHEHUU CBOEH MOJIIMUCHIO HA
YUTATEILCKOM (POPMYJISpE;
-nepepeructpanus noap3osareneit MBI npouzBoauTcs exXeroHo;
-IOKYMEHTOM, MOATBEPpKAar0IMM IpaBo nojab3oBanus [IINBI, saBiasercs
YUTATENIbCKUN QOpMYIIp;
-4ATaTEeIHCKUM PopMyIIap GUKCUPYET AaTy BbIJIAYH MMOJIH30BATEIIO JOKYMEHTOB
u3 (ponaa u ux Bo3spamenus B IINBII.
3. Ilopsinok nosab3oBanusi abonementom HHINBI]
-TII0JIB30BATEIIM UMEIOT MIPABO MOIY4YaTh HA IOM U3 MHOTOTOMHBIX U3/IaHUI HE
0osee ABYX JOKYMEHTOB OJJHOBPEMEHHO;
MAaKCHUMAJIbHbIE CPOKHU MOJIb30BAHUS TOKYMECHTAMM:
-y4eOHUKHU, y4eOHbIE TOCOOUS — yueOHbll 200,
-XyJ0’KECTBEHHAS JINTEPATYPA, U3ydaemas 1o MPOrpaMMe — HOCe U3YUEHUSL,
-Hay4HO-TIOIyJIsIpHAs, ITO3HABaTeIbHAsI— 1 Mecs1;,
XYyJI0KECTBEHHAs JuTepaTypa-15 nuein
-NIepUOINUECKUE U3JIaHM, M31aHU OBBIIIIEHHOTO cripoca — /0 Oweti;
-TI0JI30BATEIN MOTYT MNPOJJIUTH CPOK MOJIb30BAHUS JOKYMEHTAMU, €CIIM HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IOJIb30BATEIIEH;
-HE TOJJIEXKAT BbIJIaY€ HA JIOM PEIKHE, [ICHHBIE U CIIPABOYHBIC U3IAHUS;
-4ATATEU PACTIMCHIBAIOTCS B YUTATEIILCKOM (POPMYIISIPE 32 KAXKIABINA IK3EMIUISIP
U3JIaHUI; BO3BpallleHue (PUKCUPYETCs MOANMKUCHI0 OMOIMOTEKapSI.
4. Ilopsaaok moab30BaHus YMTAIbHBIM 3aj10M HHIUBI]
® JIOKyMEHTBHI, PeAHA3HAUYCHHBIE ISl pAaOOTHI B YUTATILHOM 3aJIe, Ha IOM HE
BBIJJAIOTCS
® DHIUWKIOINEANH, CIPABOYHUKH, PEAKNE, ICHHBIE U UMEIOIIUECS B
€IMHCTBEHHOM SK3EMILISIPE IOKYMEHTHI BBITAIOTCS TOJIBKO ISl pabOThI B
YUTAJIBHOM 3aJI€
® YKUCJO MPOU3BEACHUN NIEYaTH U IPYTUX JOKYMEHTOB, BbIIABAEMBIX B
YUTAJIBbHOM 3aJIe, KaK MPaBUJI0, HE OrPAaHUYUBAETCS.
7 Ilopsigok padoThI ¢ KOMIIBIOTEPAMHM, PACIIOJIOKEHHBIMU B OH0JINOTEKE:
*paboTa c KOMIIBIOTEPOM yUYaCTHUKOB 00Pa30BaTEIHLHOTO MPOIECCca MTPOU3BOIUTCS
TOJIBKO C pa3pelieHus U B MPUCYTCTBUU COTPYAHUKA OMOINOTEKU
spasperniaercsa paboTa 3a OJHUM KOMITBIOTEPOM He OoJjiee IByX YeJIOBEK
OJTHOBPEMEHHO
*I10J1b30BaTENIb UMEET MPABO pabOTaTh C HETPAJAULIMOHHBIM HOCUTEIEM
MH(}OpMaAIUKU TOJIBKO MOCIIE NPEIBAPUTEIBLHOIO TECTUPOBAHUS €r0 PA0OTHUKOM
oubIMoTeKU



*TI0 BCEM BOIpPOcaM Moucka napopmaiuu B cetu IHTepHeT, 0Jb30BaTelb
JOJDKEH o0pariaThes K pabOTHUKY OUOIHOTEKH

*3alIpPCIIacTCA 06pameHHe K peCypcamM HHTCQHGT&, IIpcamnoJiararoimmum
OIiaT
*3alPCHIACTCA NOCTYIT YVHAINMUXCA K OITACHBIM U OKCTPCMUCTCKUM CaﬁTaM,

COJICPKAIMM HEATUYHBIA U arPECCUBHBIA KOHTEHT .
*paboTa Ha KOMIBIOTEPE MIPOU3BOIUTCS COTIIACHO CAHUTAPHO-TUTUEHUUECKUX

TpeboBanuii 1 UHCTPYKIIMHU IO TEXHUKE O€30MaCHOCTH MpHU paboTe Ha
KOMIIBIOTEDE.



